Examples of Good/Acceptable and Bad/Not Acceptable Receipts for Reimbursement Request

GOOD RECEIPTS contain the store name, the date of purchase, description of items purchased, cost of item

and total paid. They are also very clear and easy to read.
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KHEAA will not reimburse items on BAD RECEIPTS.

A receipt is BAD and will NOT be approved if it is missing the store name, or missing the date of purchase,
or does not have a clear description of items purchased, or only has an item number or department
number, or does not have the cost of each item, or if it is hard to read, or if it is hand written on a generic
receipt form.
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