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KHEAA publishes the Counselor Connection 
to share information about student financial 
aid, college preparation and college planning. 
Comments and suggestions are always welcome. 
Please send them to publications@kheaa.com.

“Like” us on Facebook to get FinanciaL 
aid, schoLarship and money tips! 

www.bit.Ly/kheaaFacebook

FoLLow us on

With this edition:  
 Included with this Counselor Connection is the FAFSA Checklist 2016-2017. 

Students can begin submitting 2016–17 FAFSA in January
 Encourage your students to complete the Free Application for Federal Student 
Aid (FAFSA) as soon after the first of the year as possible. Some student aid 
funds are limited, and those who apply early have the best chance to receive all 
of the aid for which they may qualify. Students seeking college aid for the 2016–
2017 school year should file the FAFSA online at fafsa.ed.gov. Students who file 
the FAFSA online will get their results 7 to 14 days faster than those who file by 
mail.
 If students want to file a paper FAFSA, they can get a copy by calling the 
Federal Student Aid Information Center toll free at 800.433.3243. They can 
request up to three copies of the paper application and should receive their 
FAFSAs in three to seven days.
 The FAFSA is used to apply for most need-based state, federal and 
institutional aid programs, including those administered by KHEAA. Students 
attending Kentucky colleges and universities may qualify for College Access Program (CAP) Grants. To qualify, 
a student must show financial need and be enrolled for at least half-time toward an associate’s or bachelor’s 
degree. 
 Students attending most of Kentucky’s private colleges and universities may qualify for a Kentucky Tuition 
Grant (KTG) in addition to a CAP Grant. To qualify for KTG, a student must show financial need and be 
enrolled full-time. 
 Funding for CAP and KTG is limited, with awards made to qualifying students on a first-come, first-served 
basis. Award amounts may change based on available funding and will be set in February.
 For more information about the CAP and KTG programs, visit kheaa.com or call our state grant program
coordinator, Sheila Roe, at 800.928.8926, ext. 67393.

Pay attention to the symbols that may be listed after your 
state deadline.

territories: 
AL, AS *, AZ, CO, FM *, GA, GU *, HI *, MH *, MP *, NE, NH *, NM, NV *,  
OH *, PR, PW *, SD *, TX, UT, VA *, VI *, WI and WY *.

The Federal Student Aid logo and FAFSA are registered trademarks of Federal Student Aid, U.S. Department of Education.

For federal aid, submit your application as early as possible, but no earlier than  
January 1, 2016. We must receive your application no later than June 30, 2017. Your 
college must have your correct, complete information by your last day of enrollment 
in the 2016-2017 school year. 
For state or college aid, the deadline may be as early as January 2016. See the table to 
the right for state deadlines. You may also need to complete additional forms. 

your college about state and college sources of student aid and deadlines. 
 

www.fafsa.gov. This is the fastest and easiest way to apply for aid.

Applying by the Deadlines

We recommend that you complete and submit your FAFSA as soon as possible on or 

with the Internal Revenue Service (IRS), and have not done so yet, you can submit 
your FAFSA now using estimated tax information, and then you must correct that 
information  your return.
The easiest way to complete or correct your FAFSA with accurate tax information is 
by using the IRS Data Retrieval Tool through www.fafsa.gov.  In a few simple steps, 

return information directly into their FAFSA.
Note: Both parents or both the student and spouse may need to report income 

with answering the income information questions in this situation, call 1-800-4-FED-AID 
(1-800-433-3243).

Using Your Tax Return 

Now go to page 3 of the application form and begin �lling it out. Refer to the 
notes as instructed.

Let’s Get Started!

Use this form to apply free for federal and state student 
grants, work-study, and loans. 
Or apply free online at www.fafsa.gov.

FAFSA

F R E E  APPLIC ATION f o r  FEDER AL STUDENT AID

July  1,  2016 –  June 30,  2017

State Deadline

AK
Alaska Performance Scholarship - June 30, 2016 
Alaska Education Grant - As soon as possible after January 1, 2016. 
Awards made until funds are depleted.

AR
Academic Challenge - June 1, 2016 (date received)

Higher Education Opportunity Grant - June 1, 2016 (date received)

CA

(date 
postmarked) + *
For additional community college Cal Grants - September 2, 2016 
(date postmarked) + * 

aid administrator for more information.
CT February 15, 2016 (date received) # *

DC
FAFSA completed by April 1, 2016  
For DCTAG, complete the DC OneApp and submit supporting  
documents by April 30, 2016.

DE April 15, 2016 (date received)
FL May 15, 2016 (date processed)

IA July 1, 2016 (date received) Earlier priority deadlines may exist for 
certain programs. *

ID Opportunity Grant - March 1, 2016 (date received) # *

IL As soon as possible after January 1, 2016. Awards made until funds 
are depleted.

IN March 10, 2016 (date received) 
KS April 1, 2016 (date received) # *

KY As soon as possible after January 1, 2016. Awards made until funds 
are depleted.

LA June 30, 2017 (July 1, 2016 recommended)  
MA May 1, 2016 (date received) #
MD March 1, 2016 (date received) 
ME May 1, 2016 (date received)
MI March 1, 2016 (date received) 
MN 30 days after term starts (date received) 
MO April 1, 2016 (date received) 

MS MTAG and MESG Grants - September 15, 2016 (date received)
HELP Scholarship - March 31, 2016 (date received)

MT March 1, 2016 (date received) #

NC As soon as possible after January 1, 2016. Awards made until funds 
are depleted.

ND April 15, 2016 (date received) # Earlier priority deadlines may exist 
for institutional programs.

NJ

2015-2016 Tuition Aid Grant recipients - June 1, 2016 (date 
received)   
All other applicants
- October 1, 2016, fall & spring terms (date received) 
- March 1, 2017, spring term only (date received) 

NY June 30, 2017 (date received) *
OK March 1, 2016 (date received) # 

OR
OSAC Private Scholarships - March 1, 2016
Oregon Opportunity Grant - As soon as possible after  
January 1, 2016.  Awards made until funds are depleted.

PA
business/trade/technical school; hospital school of nursing; 
designated Pennsylvania Open-Admission institution; or non-
transferable two-year program - August 1, 2016 (date received)
All other applicants - May 1, 2016 (date received) 

RI March 1, 2016 (date received) # 

SC
Tuition Grants - June 30, 2016 (date received)
SC Commission on Higher Education Need-based Grants - As soon 
as possible after January 1, 2016. Awards made until funds are 
depleted.

TN

State Grant - Prior-year recipients receive award if eligible and 
apply by March 1, 2016. All other awards made to neediest 
applicants until funds are depleted.
State Lottery - fall term, September 1, 2016 (date received); spring & 
summer terms, February 1, 2017 (date received)

VT As soon as possible after January 1, 2016. Awards made until funds 
are depleted. *

WA As soon as possible after January 1, 2016. Awards made until funds 
are depleted. 

WV
PROMISE Scholarship - March 1, 2016. New applicants must submit 

your state agency. 
WV Higher Education Grant Program - April 15, 2016 

+ Applicants encouraged to obtain proof of mailing.
*  Additional form may be required.

After you complete this application, make a copy of pages 3 through 8 for your records. 
Then mail the original of pages 3 through 8 in the attached envelope or send it to:

Federal Student Aid Programs, P.O. Box 4691, Mt. Vernon, IL 62864-0059.
After your application is processed, you will receive a summary of your information 
in your Student Aid Report (SAR). If you provide an e-mail address, your SAR will be 
sent by e-mail within three to �ve days. If you do not provide an e-mail address, 
your SAR will be mailed to you within three weeks. If you would like to check the 
status of your FAFSA, go to www.fafsa.gov or call 1-800-433-3243.

Mailing Your FAFSA® 

as loss of employment), complete this form to the extent you can and submit it as 

to attend.
www.studentaid.gov/completefafsa or  

1-800-433-3243. TTY users (for the hearing impaired) may call 1-800-730-8913. 
Your answers on this form will be read electronically. Therefore:

Filling Out the FAFSA® 

Orange is for student information and purple is for parent information.

,

Correct            Incorrect   x    √

 1  5       E   L  M      S   T

      $      1  2  3  5  6  no cents 

•

• 

• print clearly in CAPITAL letters and skip a 
box between words: 

• report dollar amounts (such as $12,356.41) 
like this:

DRAFT

http://bit.ly/KHEAAfacebook
http://bit.ly/KHEAAfacebook
http://www.twitter.com/kheaa
www.fafsa.ed.gov
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FAFSA Completion Initiative reporting begins in January
 The FAFSA Completion Initiative is a collaborative effort between KHEAA and 
Kentucky high schools to increase the number of Kentucky students who apply for 
financial aid to attend college. KHEAA will provide weekly reports to school districts 
that identify the students in their district who have completed the FAFSA.
 School districts that participated in the initiative for the 2015–2016 FAFSA year will 
automatically participate in the program for the upcoming 2016–2017 year.  
 Districts that would like more information or would like a data sharing agreement to 
join the initiative should contact Sheila Roe at 800.928.8926 ext. 67393, or sroe@kheaa.
com.

FA F SA
COMPLETION  
I N I T I A T I V E

A new initiative that promotes college access and success  
by ensuring students have access to financial aid to fund  
their education.

KHEAA will make FAFSA completion reports available to participating high schools/
districts via KHEAA’s website.

The reports will identify students at your high school who have submitted a FAFSA, their 
FAFSA processing dates, and their current FAFSA status (for example, complete, incomplete, 
or needs attention).

FAFSA Completion Initiative reporting begins in January 2015 with FAFSAs being 
completed for the 2015-2016 academic year.

Participation is voluntary.

Districts with high schools wanting to participate must  
execute a data sharing agreement with KHEAA.

For more information, contact KHEAA’s  
State Grant Coordinator at (800) 928-8926  
ext. 67393 or studentaid@kheaa.com.

STATE AID
 D

EAD
LIN

ES 

#  For priority consideration, submit application by date speci�ed. 

+ Applicants encouraged to obtain proof of mailing.
* Additional form may be required.

AK  AK Education Grant and AK Performance Scholarship - 
June 30, 2014AR  Academic Challenge - June 1, 2014 (date received)
Workforce Grant - Contact the �nancial aid o�ce.
Higher Education Opportunity Grant - June 1, 2014 (date  

 received) CA  Initial awards - March 2, 2014 + *Additional community college awards - September 2, 2014  
(date postmarked) + *CT  February 15, 2014 (date received) # *

DC  April 1, 2014 (date received) * For priority consideration, 
submit application by April 30, 2014.   For DCTAG, complete the DC OneApp and submit additional 
supporting documents on or before April 30, 2014.

DE  April 15, 2014 (date received) FL  May 15, 2014 (date processed)IA  July 1, 2014 (date received); earlier priority deadlines may  
exist for certain programs. *ID  Opportunity Grant - March 1, 2014 (date received) # *

IL  As soon as possible after January 1, 2014. Awards made until 
funds are depleted.IN  March 10, 2014 (date received) KS  April 1, 2014 (date received) # *KY  As soon as possible after January 1, 2014. Awards made until  

funds are depleted.LA June 30, 2015 (July 1, 2014 recommended)  
MA  May 1, 2014 (date received) #MD March 1, 2014 (date received) ME May 1, 2014 (date received)MI March 1, 2014 (date received) MN 30 days after term starts (date received) 

MO  April 1, 2014 (date received) MS  MTAG and MESG Grants - September 15, 2014 (date received)
HELP Scholarship - March 31, 2014 (date received)

MT March 1, 2014 (date received) #NC As soon as possible after January 1, 2014. Awards made until 
funds are depleted.ND  April 15, 2014 (date received) # Early priority deadlines may
exist for institutional programs.NH  NH is not o�ering a state grant this year.

NJ  2013-2014 Tuition Aid Grant recipients - June 1, 2014 (date  

 received)   All other applicants- October 1, 2014, fall & spring terms (date received) 
- March 1, 2015, spring term only (date received) 

NY  June 30, 2015 (date received) *OH  October 1, 2014 (date received) OK  March 1, 2014 (date received) # OR OSAC Private Scholarships - March 1, 2014
Oregon Opportunity Grant - February 1, 2014

PA  All �rst-time applicants at a community college;  a business/ 
trade/technical school; a hospital school of nursing; or  
enrolled in a non-transferable two-year program -  
August 1, 2014 (date received)All other applicants - May 1, 2014 (date received) 

RI  March 1, 2014 (date received) # SC  Tuition Grants - June 30, 2014 (date received)
SC Commission on Higher Education Need-based Grants - As  
soon as possible after January 1, 2014. Awards made until  
funds are depleted.TN State Grant - Prior-year recipients receive award if eligible and  

apply by March 1, 2014. All other awards made to neediest  
applicants who apply by March 1, 2014, until funds are  

 depleted.State Lottery - fall term, September 1, 2014 (date received);  
spring & summer terms, February 1, 2015 (date received)

VT As soon as possible after January 1, 2014. Awards made 
until funds are depleted. *WA As soon as possible after January 1, 2014. Awards made until  
funds are depleted. WV  PROMISE Scholarship - March 1, 2014. New applicants must  
also submit additional application at www.cfwv.com. Contact  

your �nancial aid administrator or your state agency. 
WV Higher Education Grant Program - April 15, 2014

Pay attention to the symbols that may be listed after 
your state deadline.

APPLICATION DEADLINES Federal Aid Deadline - June 30, 2015  State Aid Deadlines - See below.Check with your �nancial aid administrator for these states 
and territories: AL, AS *, AZ, CO, FM *, GA, GU *, HI *, MH *, MP *, NE, NM, NV *, 
PR, PW *, SD *, TX, UT, VA *, VI *, WI and WY *.

Federal Student Aid logo and FAFSA are registered trademarks or service marks of Federal Student Aid, U.S. Department of Education.

For federal aid, submit your application as early as possible, but no earlier than  

January 1, 2014. We must receive your application no later than June 30, 2015. Your 

college must have your correct, complete information by your last day of enrollment in 

the 2014-2015 school year. For state or college aid, the deadline may be as early as January 2014. See the table to 

the right for state deadlines. You may also need to complete additional forms. 

Check with your high school guidance counselor or a �nancial aid administrator at your 

college about state and college sources of student aid and deadlines. 
If you are �ling close to one of these deadlines, we recommend you �le online at  

www.fafsa.gov. This is the fastest and easiest way to apply for aid.

Applying by the Deadlines

We recommend that you complete and submit your FAFSA as soon as possible on or 

after January 1, 2014.  If you (or your parents) need to �le a 2013 income tax return with 

the Internal Revenue Service (IRS), and have not done so yet, you can submit your FAFSA 

now using estimated tax information, and then you must correct that information after 

you �le your return.The easiest way to complete or correct your FAFSA with accurate tax information is by 

using the IRS Data Retrieval Tool through www.fafsa.gov.  In a few simple steps, most 

students and parents who �led a 2013 tax return can view and transfer their tax return 

information directly into their FAFSA.Note: Both parents or both the student and spouse may need to report income 

information on the FAFSA if they did not �le a joint tax return for 2013. For assistance with 

answering the income information questions in this situation, call 1-800-4-FED-AID.

Using Your Tax Return 

Now go to page 3 of the applicat ion form and begin f i l l ing it  out . Refer to the 

notes as inst ructed.

Let's Get Started!

Use this form to apply free for federal and state student 
grants, work-study and loans. Or apply free online at www.fafsa.gov.

FAFSASM

FREE APPLICATION for FEDERAL STUDENT AID

Ju l y  1, 2014 � June 30, 2015

After you complete this application, make a copy of pages 3 through 8 for your records. 

Then mail the original of pages 3 through 8 to:Federal Student Aid Programs, P.O. Box 4692, Mt. Vernon, IL 62864-4692.

After your application is processed, you will receive a summary of your information in 

your Student Aid Report (SAR). If you provide an e-mail address, your SAR will be sent by 

e-mail within three to �ve days. If you do not provide an e-mail address, your SAR will be 

mailed to you within three weeks. If you would like to check the status of your FAFSA, 

go to www.fafsa.gov or call 1-800-4-FED-AID.

Mailing Your FAFSASM

If you or your family experienced signi�cant changes to your �nancial situation (such as 

loss of employment), complete this form to the extent you can and submit it as instructed. 

Consult with the �nancial aid o�ce at the college(s) you applied to or plan to attend. 

For help in �lling out the FAFSA, go to www.studentaid.gov/completefafsa or call 

1-800-4-FED-AID (1-800-433-3243). TTY users (for the hearing impaired) may call  

1-800-730-8913. Fill the answer �elds directly on your screen or print the form and complete it by hand. 

Your answers will be read electronically; therefore if you complete the form by hand:

Filling Out the FAFSASM 

,

Correct            Incorrect   x    � 1  5       E   L  M      S   T
      $      1  2  3  5  6  no cents 

t�use black ink and �ll in circles completely:t�print clearly in CAPITAL letters and skip a box between words: 
t�report dollar amounts (such as $12,356.41) 
like this:

Blue is for student information and purple is for parent information.

Follow us on . . . 

High schools must report mid-year graduates by Jan. 15
 Since many mid-year graduates will enter college in the spring, their 
information must be reported to KHEAA by Jan. 15 to avoid any delays in 
disbursing their Kentucky Educational Excellence Scholarship (KEES) funds.
 These students can be reported at www.kheaa.com by manually adding the 
data for each graduate through “KEES Account Access” or by extracting the 
Early Graduate report from Infinite Campus and submitting it as a batch file 
through the “Upload a KEES File” function. 
 If your school district does not have any mid-year graduates, you do not 
have to notify KHEAA. 
 For more information, please contact Sara Wooden, coordinator for the 
KEES Program at 800.928.8926, ext. 67397, or swooden@kheaa.com. 

Dr. Rollins receives honorary degree from Morehead State University

 Dr. Carl Rollins, KHEAA’s executive director, received an honorary doctor of public 
service degree at Morehead State University’s fall commencement on Dec. 12.
 An advocate for education in Kentucky for many years, Rollins was mayor of Midway, 
a Woodford County magistrate and a state representative from the 56th District (Woodford 
and parts of Franklin and Fayette counties).
 During his tenure in the House of Representatives, Rollins was chair of the House 
Education Committee and was on the budget review subcommittees on primary and 
secondary education and postsecondary education.
 Rollins has also received the Kids First Advocacy Award from the Kentucky School 
Boards Association. 

mailto:sroe@kheaa.com
mailto:sroe@kheaa.com
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College Goal Kentucky events begin this month
 College Goal Kentucky provides free help to families applying for college 
financial aid. The event will be hosted at several locations throughout Kentucky 
in late 2015 through spring 2016. For the date and locations of the site nearest 
you, visit www.kasfaa.com/CollegeGoalKY/locations.asp. At each site students 
will be able to enter a statewide drawing for a chance to win one of four $500 
scholarships that can be used at any Kentucky school.
 At College Goal Kentucky, financial aid professionals from Kentucky will help 
students and families complete the Free Application for Federal Student Aid (FAFSA). 
The FAFSA is the form students must submit to receive federal and state student aid.
 “This is a premier event that provides Kentuckians with both informational and financial resources to reach 
their postsecondary educational goals,” KASFAA’s Kristie Hughes said. “With the assistance of the financial aid 
experts at College Goal Kentucky, a student can submit the FAFSA in a timely manner, enabling them to qualify 
for thousands of dollars in financial aid.”
 In Kentucky, grant and scholarship programs help thousands of students every year. Students who file the 
FAFSA as soon as possible beginning Jan. 1 have the best chance of receiving these funds.

Dual credit courses are now weighted in KEES GPA
 Beginning with the 2015–2016 academic year, dual credit coursework is to receive weight in the KEES 
grade point average calculation. Dual credit coursework will be treated the same as Advanced Placement, 
International Baccalaureate and Cambridge Advanced International. Grades for dual credit courses are evaluated 
on a 5.0 point scale, where an ‘A’ = 5.0, ‘B’ = 4.0, ‘C’ = 3.0, ‘D’ = 2.0, and ‘F’ = 1.0. 
 In dual credit courses a high school student receives credit from both the high school and the college in 
which the student is enrolled. The additional weight in the KEES GPA calculation does not apply to remedial 
coursework or to dual enrollment courses where credit is not awarded by both the high school and college. 
 For more information, please contact Sara Wooden, coordinator for the KEES Program, at 800.928.8926, 
ext. 67397, or swooden@kheaa.com. 
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Pay attention to deadlines for financial aid
High school seniors should keep track of deadlines for applying for college financial aid. Here are some tips:

•	 Check with the financial aid offices of the schools to which you’ve applied to determine if they require 
any forms other than the Free Application for Federal Student Aid (FAFSA).

•	 Familiarize yourself with the FAFSA. Unless you are starting college before July 1, you cannot file the 
FAFSA until after the first of the year. But you should still take a look at the information it requires and 
make plans to attend a College Goal Kentucky session near you. Your counselor should have information 
about College Goal Kentucky.

•	 Look for scholarships using KHEAA’s “Affording Higher Education” and a free online scholarship 
search. You can find a link to a free search site under the “Paying for College” tab on www.kheaa.com. 

•	 Attend any college fairs and financial aid seminars offered at your high school or in your area. If a 
company charges a fee for helping with applications, remember that you can do that yourself for free. 
If you decide to pay for help, make sure the company is reputable by checking with the state Attorney 
General’s office or the Better Business Bureau in your area, as well as the area where the firm is located.

Students should take advantage of tax programs
Income tax season is approaching, and students may want to consider these tips to help the process go more 

smoothly.
Although you may not have earned enough to be required to file income taxes, you may be able to get a 

refund if your employer withheld taxes from your pay. Before you file, though, discuss the situation with your 
parents. Depending on how much they contributed to your upkeep during the year, they may be able to claim 
you as a dependent, which could save them thousands of dollars.

Students and parents may be able to take advantage of these programs on their federal taxes:

•	 American Opportunity Credit, available for the first four years of college.

•	 Lifetime Learning Credit, available if a taxpayer or a dependent is taking college courses to acquire 
or improve job skills.

•	 Tuition and fees deduction, which lets taxpayers deduct qualified education expenses paid during 
the year for themselves or a dependent. The expenses must be for college.

•	 Student loan interest deduction, which lets people deduct up to $2,500 per year on federal taxes 
for interest paid on federal student loans.

For more detailed information about federal programs, go to www.irs.gov to download the free Publication 
970 Tax Benefits for Education. 

Kentucky also offers a tuition tax credit for undergraduate students who attend state colleges. 
Remember that tax rules may change from year to year, so make sure you have the most up-to-date 

information before filing.



The Free Application for Federal Student Aid (FAFSA) is used to apply for federal, state and college-based financial aid. 
You should file a FAFSA as soon as possible after Jan. 1, 2016. Awards are income-based, so applying early does not 
guarantee you will get an award. If you or your parents have not completed your 2015 tax return, you can file your 
FAFSA using estimated tax information, but you must correct that information after you file your return. 
(Note: You may be able to transfer your federal tax return info into your FAFSA using the IRS Data Retrieval Tool. See page 4)

If you answer “Yes” to any question below, you are considered an independent student.

Are you dependent or independent?

What you will need:

FAFSA Checklist 2016–2017
TO APPLY ONLINE: FAFSA.GOV   800.4FEDAID

Were you born before January 1, 1993?
Are you married?
At the beginning of the 2016–2017 school year, will 
you be working on a master’s or doctoral program 
(such as an MA, MBA, MD, JD, PhD, EdD or graduate 
certificate, etc.)?
Are you on active duty in the U.S. Armed Forces for 
purposes other than training?
Are you a veteran of the U.S. Armed Forces?
Do you have or will you have children who will 
receive more than half of their support from you?
Do you have dependents (other than your children 
or spouse) who live with you and who will receive 
more than half of their support from you, through 
June 30, 2017?
At any time since you turned age 13, were both 
your parents deceased, were you in foster care or 
were you a dependent or ward of the court?

Have you been declared an emancipated minor by a 
court in your state of legal residence?
Have you been placed in a legal guardianship by a court 
in your state of legal residence?
At any time on or after July 1, 2015, did your high 
school or school district homeless liaison determine 
that you were an unaccompanied youth who was 
homeless or were self-supporting and at risk of being 
homeless?
At any time on or after July 1, 2015, did the director 
of an emergency shelter or transitional housing 
program funded by the U.S. Department of Housing 
and Urban Development determine that you were an 
unaccompanied youth who was homeless or were self-
supporting and at risk of being homeless?

 At any time on or after July 1, 2015, did the director 
of a runaway or homeless youth basic center or 
transitional living program determine that you were an 
unaccompanied youth who was homeless or were self-
supporting and at risk of being homeless?

 Your Social Security number

 Your alien registration number (if you are not a U.S. citizen)

 Your most recent federal income tax returns, W-2s and other   
 records of money earned. 

 Bank statements and records of investments  (if applicable)

 Records of untaxed income (if applicable)

 A Federal Student Aid ID

If you are a dependent student, you will also need most of the 
above information for your parent(s).

How long will it take? 


Initial Application:

30 minutes
Renewal Application:

20 minutes
FAFSA Corrections:

10 minutes



Speed up the process — 
go to fsaid.ed.gov to get 
a FSA ID. With a FSA ID, 
you can apply and sign 

your FAFSA online.

Gather your income 
tax returns, W-2 forms 
and other documents 

needed to show 
your income 

when you apply.

Complete the FAFSA 
and return as soon 
as possible after 
January 1. Apply 

online at fafsa.gov.

Review your Student 
Aid Report (SAR) to 

find out your family’s 
EFC. Make corrections 

and resubmit if 
necessary.

Double-check that the 
financial aid office at 
each school you are 
applying to has all 
of the information 

needed to determine 
your eligibility.

Review your award 
letter from each 

school and compare 
the amount and types 

of aid that you will 
receive if you attend.

Complete other 
applications for 

private, state or school 
financial aid programs. 
Watch for deadlines!

Turn in any other 
documentation your 

school needs to verify 
your application 

information to the 
financial aid office.

Ask your  
school counselor 

about financial aid 
nights.

Financial Aid Application Process



______________________________________________________________________________________________________

______________________________________________________________________________________________________

______________________________________________________________________________________________________

______________________________________________________________________________________________________

______________________________________________________________________________________________________

______________________________________________________________________________________________________

______________________________________________________________________________________________________

______________________________________________________________________________________________________

______________________________________________________________________________________________________

______________________________________________________________________________________________________

______________________________________________________________________________________________________

Verification

Notes

The federal government requires colleges to verify the 
information provided on some FAFSAs. Most people 
selected for verification are picked at random, but your 
chances of having to verify your information increase if 
you estimate figures so you can submit your FAFSA early. 
 
However, if you wait until you have all of your tax 
information and until your taxes are done before you 
submit your FAFSA, you may miss out on awards from 
financial aid programs with limited funding. 

If you’re selected for verification, you’ll be contacted 
by the college. The college or, in some cases, an agency 
with which the college has contracted will let you know 
what forms and information you need to supply.  

YOU SHOULD
COMPLETE VERIFICATION 
AS SOON AS YOU’RE NOTIFIED 
SO THERE ARE NO DELAYS 
WITH YOUR FINANCIAL AID.

The FSA ID — a username and password — has replaced 
the FSA PIN. 

Use your FSA ID to confirm your identity when you access 
your financial aid information and electronically sign your 
federal student aid documents, including the FAFSA.

Both the student and at least one parent of a dependent 
students will need to create a FSA ID. Go to fsaid.ed.gov 
to create a FSA ID.

Federal Student Aid PIN          Federal Student Aid ID

Note: Set up active email accounts for both the student 
and one parent before applying for the FSA ID. 

IS NOW

$



For more information about college 
planning services and financial aid 
programs available to Kentucky 
students, please call 800.928.8926  
or visit kheaa.com.

If you estimated your 2015 income and tax information when you first submitted the 2016–2017 FAFSA, you must 
update your income information once you have filed your taxes. The IRS Data Retrieval Tool is the best way to do that 
because it transfers your tax information directly to the FAFSA. However, some people are ineligible and must request 
a tax transcript from the IRS. 

IRS Data Retrieval Process
This tool should be available about two weeks after you submit an electronic tax return. If you filed a paper form, allow 
eight weeks for the tool to be available. 

Updating your FAFSA: 
IRS Data Retrieval Tool or Tax Transcript

Are you eligible for the 
Data Retrieval Tool? 
Some families will not be eligible to use the 
IRS Data Retrieval Tool. If any of the following 
situations apply to you, you are NOT eligible to use 
the tool: 

   Tax filing status is Married Filing Separately
   Tax filing status is Head of Household
   You are filing an amended tax return
   Your are filing a foreign tax return

That means you’ll need to update your information 
manually, using a copy of your completed 2015 
tax return and any supporting documents. If the 
student’s FAFSA is selected for verification, you 
must submit a tax return transcript. You may 
request a transcript by calling 1-800-908-9946 or by 
visiting irs.gov/Individuals/Get-Transcript. 

Tax return transcripts show most line items from 
your tax return (Form 1040, 1040A or 1040EZ) as 
it was originally filed, including any accompanying 
forms and schedules. This transcript does not 
reflect any changes you, your representative or the 
IRS made after you filed your return.  

 1. Go to fafsa.gov. 
 2. Log in to the student’s FAFSA record. 
 3. Select “Make FAFSA Corrections” and use the “Next” 

button at the bottom of each page to navigate to the 
Financial Information section. 

 5.  Change income tax filing status to “Already Completed.”
 4.  Answer the filtering questions to determine if you are 

eligible to use the IRS Data Retrieval Tool. 
 5.  If eligible, the parent will be asked to enter his/her FSA 

ID before linking to the IRS website. 
 6.  Follow the instructions to complete the process. 

After the IRS has validated your identification, your 
IRS tax information will display. You can transfer your 
information from the IRS or return to FAFSA on the 
Web. If you transfer your tax information, questions 
that are populated with that tax information will be 
marked with “Transferred from the IRS.”

 Note: Be sure to enter your address exactly as it 

appears on the tax return. 

 7.  Once the data retrieval is complete, check each field 
for accuracy and complete any questions requiring 
information not transferred from the IRS. Note: Do not 

change any data transferred from the IRS. 

 8.  Submit FAFSA corrections. 

What you will need: 

  Student’s Social Security number and date of birth
  FSA ID
  Copy of student’s and parent’s income taxes / W-2s


